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I. PURPOSE 

The purpose of this document (hereinafter referred to as the “Procedure”) is to set out the general 

principles applicable to the protection of the data of children, parents and / or legal guardians, and to 

explain how they apply in the context of BEST PRESCHOOL educational activities (hereinafter referred to 

as "Kindergarten"). 

Every child should enjoy all rights, including the right to the protection of his or her personal data. As the 

child is a person who has not yet reached physical and psychological maturity, being in the process of 

development, it is necessary to ensure special protection. 

At the same time, since during the activities of the Kindergarten the personal data of the parents and / or 

legal guardians are also processed, in this Procedure will be detailed the rules for the processing of these 

personal data. 

This procedure must be followed by all persons who manage the personal data of children, parents and / 

or legal guardians (hereinafter referred to as "Kindergarten Staff"). 

II. DEFINITIONS 

GDPR Regulation no. 679 of 27 April 2016 of natural persons with regard to the processing 
of personal data and on the free movement of such data, and repealing Directive 
95/46/EC  

Personal Data Personal data mean any information relating to an identified or identifiable natural 
person (‘data subject’); an identifiable natural person is one who can be identified, 
directly or indirectly, in particular by reference to an identifier such as a name, an 
identification number, location data, an online identifier or to one or more factors 
specific to the physical, physiological, genetic, mental, economic, cultural, or social 
identity of that natural person. 
 
For example: 
● identification data (e.g., name, surname, identification data of the child / parent 

/ legal guardian) 

● data on educational activity (e.g., group to which the child belongs, daily 

program) 

● data resulting from the child's evaluation 

● data on the child's behaviour 

● data on the incidents in which the child was involved 

● data on the child's health/nutrition 

● data on the medical treatment applied to the child 

● data on the child's favourite hobbies, games, and toys 

● data on the special needs of the child 

● video / photo images or audio recordings of the child 

● contact details of the parent / legal guardian, etc 
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Processing 
activities 

Processing activities mean any operation or set of operations which is performed on 

personal data or on sets of personal data, whether or not by automated means, such 

as collection, recording, organisation, structuring, storage, adaptation or alteration, 

retrieval, consultation, use, disclosure by transmission, dissemination or otherwise 

making available, alignment or combination, restriction, erasure, or destruction.  

 

For example: 

 

• submission of an offer 

• drafting an agreement 

• setting up the child's personal file 

• assessments 

• organising an educational activity 

• correspondence with the parents 

• taking a photo 

• publishing photo / video images of the child, etc 

Kindergarten 
staff 

Employees / representatives of the Kindergarten, representatives / employees of 
third parties involved in the activities carried out by the Kindergarten (including the 
Head of Preschool). 
 

Responsible 
Person 

The person responsible for ensuring communication and collaboration between the 
Kindergarten and the Privacy Team regarding issues related to the processing of 
personal data. 
 

Head of 
Preschool 

The person appointed by the management of the Kindergarten to manage the daily 
activities and to coordinate the staff involved in carrying out the activities of the 
Kindergarten. 
 

Parental 
consent 

The agreement expressed by one of the parents / legal guardians for the personal 
data of the child to be processed for a specific purpose. 

Privacy Team Team of the Personal Data Protection Department of ITH Management Office S.R.L. 
 

Kindergarten BEST Preschool Kindergarten - Masterange Romania S.R.L. 

DPO Data protection officer 
ITH Management Office S.R.L. 
Address: Nordului, no. 24-26, District 1, Bucharest 
E-mail address: 
dataprotection@tiriacimobiliare.ro 
Tel.0040214312140 

 

mailto:dataprotection@tiriacimobiliare.ro
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III. FUNDAMENTAL PRINCIPLES REGARDING CHILD PROTECTION 

 
1. The best interests of the child 

The reason for this principle is that a person who has not yet reached physical and psychological maturity 

needs more protection than other people. 

The immaturity of children makes them vulnerable, and this must be offset by adequate protection and 

care, which requires the help of all parties involved in their lives (i.e., parents, teachers, doctors, etc.). 

The purpose of this principle is to ensure the necessary conditions for the child's development. 

Thus, in order to achieve an adequate level of protection of children, more attention must also be paid to 

the way in which their personal data are processed. 

2. Representation 

Children need legal representation to exercise most of their rights. However, this does not mean that the 

parent / legal guardian has absolute or unconditional power over the child, as the best interests of the 

child may confer on the child rights that may override the wishes of the parent / legal guardian. 

3. Concurrent interest 

During the educational activities, there is the possibility of intervening in situations in which the best 

interests of the child and his right to privacy seem to compete. In such cases, the right to data protection 

should be subject to the principle of best interests. 

This is especially the case for data on the child's health, where, for example, in events that endanger the 

child's physical integrity, BEST Preschool  staff should provide the medical crew with all the information 

necessary for their intervention to take place in an efficient way. Similarly, a teacher may disclose data on 

the child's behaviour to the psychologist of the Kindergarten if this is necessary to protect the child 

emotionally and psychologically. 

IV. PRINCIPLES REGARDING THE PROCESSING OF PERSONAL DATA 

 
1. Data processing in a legal, fair, and transparent manner towards the child / parent / legal guardian 

According to the GDPR, the child / parent / legal guardian as a data subject must be informed of the way 

in which his / her personal data are processed. 

To comply with this obligation, the Responsible Person has the following obligations: 

a. to inform the Privacy Team about any new activity (e.g., changes in the existing operational flows, 

new software, new technology) 

b. to provide the Privacy Notices according to the instructions received from the Privacy Team 

c. display the relevant icons provided by the Privacy Team 



BRITISH EDUCATION & SPORTS TIRIAC PRESCHOOL 

              
                                                                                   
The obligation to process personal data fairly requires that the processing be carried out in the best 

possible faith to ensure the best interests of the child/parent/legal guardian. It is also necessary that the 

processing be limited to what is strictly necessary to achieve the purpose pursued by the Kindergarten, so 

as not to affect the right to privacy of the child / parent / legal guardian. 

In addition, according to the principle of lawfulness, all personal data processing activities must comply 

with the provisions of other laws (e.g., consumer rights legislation, child protection legislation, legislation 

on the conduct of educational activities, etc.). 

2. Quality of data and limitations related to the purpose of processing 

In order to ensure the quality of the personal data processed, the following rules must be observed: 

a) The accuracy of the data  

As the processing of incorrect personal data can have a significant impact on the protection of the child 

or the rights of the parent / guardian, it is necessary for the Kindergarten Staff to ensure that: 

● the personal data collected are accurate 

For example: 

• the child's health data must be correct and not use incorrect medical notions; thus, for example, a 

distinction will be made between allergy and lactose intolerance; all relevant health information will be 

noted in order to provide the child with treatment appropriate to his or her needs. 

• the e-mail addresses / telephone numbers collected will be checked to ensure the correctness of the 

letters / numbers noted, so that the information that the Kindergarten intends to communicate will not 

be transmitted to unauthorised recipients. 

● in case of inaccurate data collection, it must take all necessary measures to ensure that the data are 

deleted or rectified without delay 

For example: 

In case of collection of inaccurate e-mail addresses / telephone numbers, they will be updated in all 

systems, immediately, to ensure that the information transmitted by the Kindergarten is communicated 

to the persons entitled to receive it. 

● the Kindergarten Staff must take all measures to ensure that the data are kept up to date 

For example: 

The data on the child's health will be changed immediately, in all systems used, when the parent notifies 

the Kindergarten of the intervention of such a change. Thus, for example, if a condition involving a change 

in diet is reported, the change must take place in real time in order to avoid affecting the child's health. 
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Other measures: 

● Not duplicating data unnecessarily 

● Updating data as updates become known 

● Data should be updated or checked as and when inaccuracies are discovered 

 

b) Proportionality and relevance of the data 

Kindergarten staff will ensure that: 

● only relevant and non-excessive data are collected in relation to the purpose for which they are 

collected (for example, only the identification and contact details of a parent-designated 

representative will be collected to pick up the child from Kindergarten, without the need to collect 

location information work, home address, etc.). 

● for any personal data that are processed may justify the need for processing in relation to a specific, 

explicit, and legitimate purpose. 

For example: 

● when enrolling the child, the Kindergarten Staff will ensure that no other personal data / documents 

are collected than those expressly provided in the educational services agreement, respectively in the 

applicable work procedures. 

● any additional documents / information provided by the parent / legal guardian of the child for which 

there is no need to keep, will be returned to the parent / legal guardian, without keeping their copies. 

 

c) Limiting the purpose for which the data are processed 

Personal data will be processed exclusively for the purposes for which it was originally collected. Any 

intention to process the data for a purpose other than the original one must be addressed to the Privacy 

Team. 

For example: 

●   if at the time of enrolment data were collected on the health status in order to meet the special 

needs of the child, this data may not be used later for the purpose of promoting the Kindergarten 

without the prior advice of the Privacy Team. 

 

d) Data retention period 

The personal data of the children will be kept in accordance with the internal procedures. 

V. DATA SECURITY 

The processing of personal data must be subject to strict rules designed to ensure its protection. In this 

sense, the Kindergarten has implemented appropriate technical and organisational security measures, 

which the Kindergarten Staff has the obligation to respect. 
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Thus, by way of example, the following rules will be observed: 

 

 

1. Limiting access to personal data 

Depending on the category of personal data and the purposes for which they are processed (e.g., 

behavioural observations, administered medical treatment, special needs, etc.), access will be granted to 

Kindergarten Staff by considering the need to know the data in relation to the duties of the service / 

services they provide for the Kindergarten and the need to use the data in relation to the means of 

processing the information necessary for the performance of those duties. 

For example: 

● The documents / information / personal data of the children will be kept in the personal file. It will be 

kept in a secure place (in a closed closet or in an electronic format accessible only to the Kindergarten 

Staff, which justifies the need to access this information). 

 

2. Ensuring data confidentiality 

 

● The results obtained by the child will be made available only to the parents / legal guardian, being 

forbidden to publish / transmit the results to all parents / representatives of the children or to publish 

them online (i.e., an individual email will be sent to the parent / legal guardian of each child containing 

only information about his/her child). 

● Documents containing personal data will only be sent by email in password format. The documents 

will be added in a password archive before being transmitted. The password for opening the archive 

will be communicated to the recipient exclusively through the SMS service (it is forbidden for the 

password for accessing the transmitted file to be indicated in the body of the email through which the 

data is transmitted). 

● The correctness of the recipients' email addresses will be carefully checked to avoid sending the 

message to unauthorised persons. 

● In case of sending general information to all parents (which does not contain personal data), the e-

mails will be transmitted using the "bcc" functionality (and not the "to/cc" functionality), so that 

parents / legal guardians do not see the other email addresses. 

● The physical files containing personal data will be kept in secure key lockers, to which only the persons 

designated will have access. 

● No work equipment other than that provided by the Kindergarten will be used for the processing of 

personal data (e.g., children will not be photographed / filmed with the personal equipment of the 

Kindergarten Staff, no documents / information about children will be sent through use of personal 

equipment). 

● Kindergarten staff will not design presentations/documents/information that could lead to the 

disclosure of personal data belonging to children. 
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● Documents containing personal data will not be left in places that allow them to be accessed / viewed 

by unauthorised persons. 

 

VI. DISCLOSURE OF PERSONAL DATA 

The staff of the Kindergarten has the obligation to keep the confidentiality of personal data. 

As children need special protection, the confidentiality of children's information and personal data is a 

subject that needs to be understood in depth by all those who work with children. To the same extent, 

the obligation to ensure the confidentiality of data also applies to the personal data of the parents / legal 

guardians. 

Any personal data concerning the child/parent/legal guardian may be disclosed only in the following 

cases: 

● the recipients are the parents/ legal guardians of the child 

● the recipients to whom the child's/parent`s/legal guardian`s personal data will be disclosed are 

expressly indicated in the Procedures applicable at the Kindergarten level, based on the need to know 

the child's/parent’s/legal guardian’s personal data for the performance of duties or to ensure 

protection and there is an agreement signed with the recipients which regulates the transfer of data 

(i.e., data processing agreement, data processing clauses etc.).  

● there is a legal obligation to disclose personal data (e.g., child protection authorities). 

● If the best interests of the child and the confidentiality of personal data are in conflict, priority will be 

given to the best interests of the child (e.g., in the event of an incident that endangers the child's 

physical integrity). 

In case of doubt regarding the lawfulness of disclosing the personal data, please contact the Privacy 

Team. 

Kindergarten Staff: 

● will not disclose the personal data of a child / parent / legal guardian to another parent / legal 

guardian. 

● will not disclose information submitted by the parent / legal guardian to other employees for whom 

there is no need to know that information. 

The parent / legal guardian will only be able to access the personal data of his / her own child and will not 

be able to access information about other children. 

VII. COMMUNICATION 

The Kindergarten Staff will communicate with the parents/legal guardians by phone (phone calls or text 

messages) or by email, using the official email addresses of the Kindergarten. 
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In case of creating groups using communication applications available on the market (e.g., WhatsApp), 

parents will be able to be added to the group only to the extent that they have expressed their prior 

written consent. 

 

 

VIII. PHOTOGRAPHY AND / OR FILMING OF CHILDREN 

Greater attention must be paid if the Kindergarten intends to photograph or film children. 

In such cases, prior to the organisation of such an event, the Responsible Person will inform the parents / 

legal guardians that: 

● during the event photos/video will be taken. 

● the option expressed by the parents regarding the photographing / filming of children will be 

considered. 

●  if they want to change their option, either in the sense of consenting to take photos / videos, or in 

the sense of withdrawing consent, they can express their wish. 

●  if they have not given their consent for the child to be photographed, the child will not be included 

in the photo / film frames. 

● when the parents / legal guardians also participate in the events, they can only photograph / film their 

own child. 

Subsequently, the Responsible Person will draw up the list of children for whom it is agreed to be 

photographed and / or filmed and will take this list into account during the event. 

If there is a need to publish photos / videos (in the press, on the social media pages, in printed brochures 

or on the website etc), the Responsible Person will check the existence of the parents' / legal guardians 

consent before publication. 

In case of collaboration with third parties in order to take / publish photos / videos, the Privacy Team will 

be contacted to implement the necessary measures to ensure the protection of personal data. 

Under no circumstances is Kindergarten Staff allowed to photograph / film children with personal 

equipment (e.g., personal phone). 

IX. MARKETING ACTIVITIES 

In order to promote the services of the Kindergarten, it may be necessary to process the personal data of 

the children, respectively of the parents / legal guardians. 

In these situations, it is especially important that the Kindergarten Staff respect the following rules: 

1. Using children's photo / video images 

 

a) Verification of the existence of parental consent regarding the use of the child's personal data (photo 

/ video images). In this regard, the Register of Consents will be checked, considering the most recent 
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manifestation of will of the parent / legal guardian. Thus, the publication of children's images in any 

medium (online / physical) will only be possible if there is the express consent of the parent / legal 

guardian. 

b) The images may be used exclusively in order to promote the services of the Kindergarten, these 

cannot be used for the promotion of other companies / products / services. 

c) The images may be transmitted only to the partners who provide services in order to promote the 

Kindergarten, based on a contract and a processing agreement concluded between the Kindergarten 

and the partner. 

d) If the parent / legal guardian withdraws his / her consent to the processing of the child's photo / video 

image, the Kindergarten Staff will ensure that the photo / video images of that child will be deleted 

from all media in which they were published ( e.g., website, Facebook page, Instagram etc.). 

 

2. Use of personal data of parents / legal guardians 

 

a) Verification of the existence of the consent of the parent / legal guardian regarding the use of his / 

her personal data (i.e., e-mail address, telephone number) for the transmission of commercial 

communications for the purpose of promoting Kindergarten services (e.g., offers for enrolling a 

second child). In this regard, the Register of Consents will be checked, considering the most recent 

manifestation of will of the parent / legal guardian. 

b) Thus, commercial communications may be transmitted only if there is an express consent of the 

parent / legal guardian. 

c) The personal data of the parent / legal guardian may be used only for the purpose of promoting the 

services of the Kindergarten, these may not be used for the promotion of other companies / products 

/ services. 

d) The personal data may be transmitted only to the partners who provide services in order to promote 

the Kindergarten, based on a contract and a processing agreement concluded between the 

Kindergarten and the partner. 

e) If the parent / legal guardian withdraws his / her consent to the processing of his / her data in order 

to transmit commercial communications, they will no longer be used for promotional activities carried 

out after the withdrawal of consent. 

!!! Contacting the parent / legal guardian of the child regarding issues related exclusively to the 

execution and conduct of the education services agreement concluded between the parent/legal 

guardian and the Kindergarten is not a promotional activity (e.g., contacting the parent to provide 

information on the child's progress / payment of fees, etc.). 

X. PROCESSING OF SPECIAL DATA 

Special data that require increased protection according to the GDPR. 

Examples of special categories of personal data: 
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● Psychological, physical or other difficulties, allergies, any intolerance, previous medical conditions, 

surgery, any associated risks, medical certificate attesting to the child's health, the epidemiological 

risk, any other physical risk, including risks associated with sports activities, previous vaccinations, the 

child's medical record, known disorders, copro parasitological examination and pharyngeal and nasal 

exudate, other medical problems, therapies required and their stage - performed or in progress, 

specific diet, chronic diseases, race, ethnicity, religion, genetic and biometric data, etc. 

For this reason, the following strict rules must be followed: 

a) The Privacy Team was consulted before starting the processing activity   

b) The processing of health data will be carried out only by Special Designated Personnel who have 

responsibilities that involve the direct care of children (e.g., the child's direct teacher, doctor, nurse). 

This data will be stored in protected files, accessible only by Special Designated Personnel based on 

the need for knowledge. 

c) The retrieval of documents containing such special data shall be carried out by specially designated 

personnel. 

d) They will be kept in places accessible only to the persons indicated in letters a) and b) above. 

 

XI. PARTNERS 

Whenever the Kindergarten intends to contract the services provided by other companies and which 

could involve the processing of personal data, the Kindergarten Staff has the obligation to contact the 

Privacy Team. 

XII. MANAGING SOCIAL MEDIA PAGES  

Kindergarten staff will respect the following rules: 

● will not access personal social media accounts using the equipment provided by the Kindergarten 

● will not send/accept friend requests from parents/legal guardians 

● will not post/share photos/videos that have been taken during the activities of the Kindergarten or 

any other information associated with children/parents/guardians 

● will not post any articles/images/opinions on personal social media pages on behalf of the 

Kindergarten 

The staff of the Kindergarten that manages the official social media pages has the following 

responsibilities: 

● to use the official pages exclusively for the performance of their duties 

● in order to ensure the confidentiality of the data, will disconnect the page whenever the activity has 

been completed 

● will manage privacy settings so that social media platform providers are limited in their ability to 

process personal data (e.g., limit the ability to tag photos, limit the ability of Facebook to use photos 

/ videos to perform activities for recognizing people by using the photos / videos posted by the 

Kindergarten) 
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XIII. IDENTITY VERIFICATION 

If there are situations where the parent/legal guardian will request that the child be handed over to a 

contact person, before handing over, the Kindergarten Staff will verify the identity of the contact person 

by comparing their previously provided identification data (e.g., last name, last name) with those in the 

original identity document. 

!!! Copies of identification cards will not be requested / made. 

XIV. SECURITY INCIDENTS 

Security incidents means a breach of security leading to the accidental or unlawful destruction, loss, 

alteration, unauthorised disclosure of, or access to, personal data transmitted, stored, or otherwise 

processed. 

The staff of the Kindergarten has the following obligations: 

● to participate in trainings and to know the applicable procedures 

● to identify any security incident and report it to the Head of Development (Head of Development 

reports the incident to the IT Department and to the DPO) 

● to participate in the implementation of risk mitigation measures and to provide all the necessary 

information for the assessment of the incident 

● to treat as confidential any security incident, limiting access to information only to those persons 

involved in the management of the incident 

For example, the following can be classified as security incidents: 

Cyber-attacks - systems could be affected by viruses and programs downloaded by employees. 

Negligence - physical loss of documents / transmission of documents to unauthorised third parties (e.g., 

transmission of data to the wrong email address). 

System configuration errors - which can lead to unauthorised deletion of data. 

Loss of equipment -for example loss of laptop that does not have an access password / has not 

implemented a hard disk encryption method. 

 

XV. RIGHTS 

According to the GDPR, the parents/legal guardians have the following rights: 

a) Right to information  

 

The parent/legal guardian has the right to be provided with information on how personal data are 

processed. In this regard, the Kindergarten informs the parent/legal guardian about the way in which 
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the personal data are processed both at the date of signing the education services agreement and 

afterwards, whenever new processing activities take place. 

 

b) Right of access  

 

The parent/legal guardian has the right to request access to the personal data that the Kindergarten 

processes and/or information regarding: 

 

● the purposes of the processing, 

● the categories of personal data concerned, 

● the recipients or categories of recipient to whom the personal data have been or will be disclosed, 

in particular recipients in third countries or international organisations, 

● the envisaged period for which the personal data will be stored, or, if not possible, the criteria 

used to determine that period 

● the existence of the right to request from rectification or erasure of personal data or restriction 

of processing of personal data or to object to such processing, 

● the right to lodge a complaint with a supervisory authority, 

● where the personal data are not collected from the data subject, any available information as to 

their source, 

● the existence of automated decision-making, including profiling. 

 

c) Right to rectification  

 

The parent/legal guardian has the right to request that certain inaccurate/incomplete data be 

modified. 

 

d) Right to erasure  

 

The parent/legal guardian has the right to request the erasure of personal data. 

 

e) Right to restriction of processing  

 

The parent/legal guardian has the right to obtain the restriction of processing where one the following 

applies: 

● The parent/legal guardian contests the accuracy of the personal data, for a period enabling the 

Kindergarten to verify the accuracy of the personal data.  

● the processing is unlawful, and the parent/ legal guardian opposes the erasure of the personal 

data and requests the restriction of their use instead. 

● the Kindergarten no longer needs the personal data for the purposes of the processing, but they 

are required by the parent/legal guardian for the establishment, exercise, or defence of legal 

claims.  
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● the parent/legal guardian has objected to processing pursuant. 

 

f) Right to object 

 

The parent/legal guardian has the right to object to the processing of his/her personal data. 

 

g) Right of portability  

 

The parent/legal guardian requests the transmission of the personal data of his/her or of the child’s 

personal data that he/she provided to the Kindergarten in a structured format, currently used and 

which can be read automatically. 

 

h) Right to withdraw consent 

 

The parent/legal guardian has the right to withdraw consent when the processing is based on this 

legal basis (e.g., no longer wants to receive commercial communications, no longer wants the child's 

image to be processed). 

 

i) Right to lodge a complaint with the Data Protection Authority  

 

The parent/legal guardian informs Kindergarten that he/she submitted a request to the Data 

Protection Authority. 

 

!!! Any of these rights may be exercised by the parent/legal guardian, either verbally by direct 

communication or by telephone, or in writing by sending an e-mail or a written address. 

 

In case of exercising any of these rights, the Kindergarten Staff will send the request to the Privacy 

Team within a maximum of 8 working hours from the date of receipt. In addition, the Kindergarten 

Staff will make available to the Privacy Team all relevant information they have regarding the 

subject of the request addressed by the parent / legal guardian. 

 

The Kindergarten Staff will not respond directly to requests received from parents/legal guardians 

regarding the processing of Personal Data. 

 

XVI. WHAT HAPPENS IF WE GET IT WRONG? 

The National Supervisory Authority for Personal Data Processing has a wide range of powers and 

can issue enforcement notices to organisations to remedy non-conformities or data breaches. If the 

Kindergarten were to get something ‘wrong’ or breach the GDPR regulation, the Authority may 

publish the breach on its website which would impact Kindergarten’s reputation. The Authority also 

has the right to audit the Kindergarten and can impose fines up to €20 million or 4% of our global 

turnover. 
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XVII. SANCTIONS 
 

Due to the consequences that may occur, non-compliance with any mandatory rule regarding the 

processing of personal data is considered a serious disciplinary violation, and the sanction applied after 

ascertaining such a violation may be the disciplinary termination of the individual employment 

agreement, according to the classification of the facts specified in Subchapter VIII.3 of the Internal 

Regulations, taking into account the provisions of art. 247-252 of Law no. 53/2003, republished - 

Labour Code. 

Applying a disciplinary sanction will be made in compliance with the disciplinary investigation 

procedure, regulated by the provisions contained in Annex no. 2 to the Internal Regulations. 

Applying a disciplinary sanction does not exclude material, civil or criminal liability, as the case may be. 

 

Measures taken by the Kindergarten in relation to the Staff: 

 

● Withdrawal of access permissions. 

● Withdrawal of equipment provided for the purpose of services. 

● Termination of the agreements. 

We draw the attention of the Kindergarten Staff that in the event the BEST Preschool will receive 

sanctions or will register material or image damages due to the Kindergarten Staff who does not 

comply with these rules, the damages will be fully recovered from Kindergarten Staff. Also, any 

processing of personal data carried out outside the permissions granted by the Kindergarten is 

considered processing for one’s own purpose or with negligence and irresponsibility and may attract 

the direct responsibility of the Kindergarten Staff before the authorities.  

XVIII. FINAL PROVISIONS 

The Head of Preschool will communicate this Procedure to the Kindergarten Staff. 
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Name of signatory:  

Role of signatory: Administrator  

 

 

 

 

Name of signatory:  

Role of signatory: Head of Preschool 

 


